1 Name Reservation

The company name reservation module enables users to enter their desired company name in
both Nepali and English, and then check its availability. However, it is essential for the name to
be approved by the Office of Company Registrar before proceeding to the next steps of company
registration.

OCR Online Portal Documents Q B @

S
Welcome to Office of the Company Registrar

Forming a Company name is an important step for aspiring business owners, and
we'd love to make your dream a reality for you

Name Reservation @

Itis a process through which individuals or entities can secure a specific

name for their business, organization, or project

Get Started >

1. Click on “Get Started” under Name Reservation Card to start the Name Reservation
process.

1.1 Company Name Check

User can insert the company type and company name in Nepali and English and check if the name
is available or not. There are two ways for company name reservation according to the nature of
company, i.e. Company is a Part of Group, or Not a Part of Group

a. Company is a Part of Group:
If company is under group of company, choose “Yes” on option Is your company part of a
group?

Company Name Reservation @ Black Listed Words

Reserve Name Details
Enter your proposed name to cheek if it's available to register as a business name. Learn more about company type, business names an oer.com.np

Is your any part of a group ?

Yes No
Company / Group Registration No, Registered Company Name (in English) Registered Company Name (in Nepali) Registered Company Type
Company Type Company Name(In English) Company Name(in Nepali)

b. Company is a not part of Group:
If company is not under group of company, choose “No” on option Is your company part of a

group?



Company Name Reservation @ Black Listed Words

Reserve Name Details

Enter your proposed name to check if it's available to register as a business name. Lear more about company type, business names on ocr.com.np

Is your company part of a group ?

Yes No

Company Type Company Namelin English) Company Namel(In Nepali)

‘ Choose Option... - ‘ ‘ ‘

Cancel Continue >

1.1.1 Part of Group (Under Group of Companies)
1. Fill the form for Name Reservation, enter Company / Group Registration Number, Select
company Type, and Company name in English and Nepali name both.

Company Name Reservation @ Black Listed Words

Reserve Name Details

Enter your proposed name to check if it's available to register as a business name. Learn more about company type, business names on ocr.com.np

Is your company part of a group ?

o -

Company / Group ion No. Registered Company Name (in English) Registered Company Name (in Nepali) Registered Company Type
‘ 502 ‘ Sujal And Nijal Enterprises I l o < P sexwsee l l All Nepali Ownership I
Company Type Company Name(in English) Company Name(In Nepali)

Private>>Sole Ownership (ITSHE>>T&HT) X v ‘ Lucky Traders Private Limited ‘ ‘ g A

Continue

2. Click on “Continue” to check the name available or not. System will check the company
name is available or not and displays the outputs. The are different output screen user
will get depending upon the condition:

Company Name Available

Company Name Available

The name selected for the reservation is available. Please proceed further

Continue Registration

e Click on “Continue Registration” to move to the next step for Name Reservation
process



Company Name Available, but there are similar company names as well.

Company Name Available!

The name selected for the reservation is available.
However there are other similar company names.

Other Similar Company Names:

Muna Chuna Pvt. Ltd. (A1 g=1 w1 fa1)
Company Type: Pvt, Multi, All Nep * Company Address: Baneshwor, Kathmandu

Chuna Guna Pvt. Ltd. (g1 31 1 fer)
Company Type: Pvt, Multi, AllNep  » Company Address: Baneshwor, Kathmandu

Continue Registration v Ag with Alternative Company Name

e Click on “Continue Registration” if you want to continue with entered name
Click on “Try Again with Alternative Company Name” if you want to change the
name and try again with different name.

Company Name Not Available

Company Mame is Not Available!

The name selected for the reservation is not available since it is already registered.
Please try again with alternative name.

Chuna Muna Pvt. Ltd. (841 51 91 &)

Company Type: Pvt, Multi, AllMep  *  Company Address: Baneshwor, Kathmandu

Other Similar Company Mames:

Muna Chuna Pvt. Ltd. (51 g1 w1 &)
Company Type: Pvt, Multi, AllNep =  Company Address: Baneshwor, Kathmandu

Chuna Guna Pvt, Ltd. (g1 71 w1 f&)
Company Type: Pvt, Multl, AllMep  »  Company Address: Baneshwor, Kathmandu




o Click on “Try Again with Alternative Company Name” to change the name and try again
with new name.

1.1.2 Adding Company Objectives
Company objectives, also known as NSIC (Nepal Standard Industrial Classification) Objectives,
reflect the purpose and scope of a company, guiding its activities based on the nature of its
operations and work. These objectives should be chosen by users in accordance with their
company's nature and scope of work.
Steps to Add NSIC Objectives

1. User should successfully check name and continue with selected name

&5 OCR Online Portal Dashboard  Documents
Company Name Reservation @ Black Listed Words
v Name Details Edit
Is your company part of a group ? Company / Group Registration No. Registered Company Name (in English) Registered Company Name (in Nepali)
Yes 502 Sujal And Nijal Enterprises GG < P geRHESe
Registered Company Type Company Name(In Nepali) Company Name(in English) Company Type
All Nepali Ownership T AsE e fefgad Lucky Traders And Distributors Private>>Sole Ownership (WIFHe>>TaT)

Objective Details
Search all columns. + Add Objectives

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action

No Information Yet

10v 2 1-00f0 n

Necessary Document
S.N Document Type Max File Size Extension File File Required ? Action

1 Notice of Annual General Meeting 5mE DOCS, PDF Yes &
10 e 1-10f1 a8

Cancel

2. Click on “Add objective “button



Dashboard  Documents

Company Name Reservation @ Black Listed Words

v Name Details Edit
Is your company part of a group ? Company / Group Registration No Registered Company Name (in English) Registered Company Name (in Nepali)

Yes 502 Sujal And Nijal Enterprises T T P SeeES

Registered Company Type Company Name(in Nepali) Company Name(in English) Company Type

All Nepali Ownership T A oS Rt Lucky Traders And Distributors Ownership (

Objective Details

Search all columns...

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action

No Information Vet
10v | per page 1-00f0

Necessary Document

SN Document Type Max File Size Extension File File Required ? Action

1 Notice of Annual General Meeting 5MB DOCS. PDF Yes
10v er page 1-10f1

3. Popup form will be opened, and check and uncheck the objectives you want to choose.

&

NSIC Code X

) Search Select Company Objectives

Growing of vegetables and melons, roots and tubers

SN NSIC Code NSIC Objective(in English}
1 0113 Growing of vegetables and melons, roots and tubers Growing of cereals [except rice), leguminous crops and oil seeds
2 o111 Growing of cereals |except rice), lequminous crops and oil seeds

3 0112 Growing of rice

4 o114 of sugar cane
5 0115 Growing of tobacco
6 0119 Growing of other nan-perennial crops
7 0121 Growing of grapes
o A1as
i 10 v ! 1-100f 265 B:: v > >

4. Or Search for the objectives from the search box

NSIC Code X
| A Growing of | Select Company Objectives
Growing of vegetables and melons, roots and tubers
SN NSIC Code NSIC Objective(in English)
8 0122 Growing of tropical and subtropical fruits Growing of cereals (except rice), leguminous crops and oil seeds

d stone fruits

g of pome a

12 0126 Growing of oleaginous fruits

5. Click on “Save” button to save the objectives
6. Click on “Cancel” button to cancel the process

View Objectives



1. Click on “View” icon to view the objectives details

Objective Details
Q  Search objective
Sn NSIC Code Objective (in English) Obiective {in Nepali] Action
1 0001 Crop and animal production, hunting and related service activities Crop and animal production, hunting and related service activities =|o
2 0011 Crop and animal production, hunting and related service activities Crop and animal production, hunting and related service activities o
View 10 ¥ | perpage 1-100f200 K < 2 3 4 .99 >

2. Objectives details will be displayed

Objective Details

NSIC Code
01111

Objective {in English}
Crop and animal production, hunting and related service activities

Objective {in Nepali)
Crop and animal production, hunting and related service activities

Delete Objective
3. Click on “Delete” icon to delete the objective

Objective Details

Q Search objective

Sn NSIC Code Objective (in English) Objective (in Nepali) Action
1 0001 Crop and animal production, hunting and related service activities Crop and animal production, hunting and related service activities ®

2 0011 Crop and animal production, hunting and related service activities Crop and animal production, hunting and related service activities ®

View |10 v | perpage 1100200 K < [z 3 4 99> 3

4. Conformation popup appears
5. Click on “Cancel” button to cancel the delete action
6. Click on “Delete” button to finally delete the objectives

Adding necessary documents
1. Under necessary documents section, required documents are displayed after objectives
are added
2. Click on “Upload” button to upload the necessary document
3. Upload the necessary document



Necessary Document

SN Document Type Max File Size Extension File File Required ? Action
1 Notice of Annual General Meeting 5MB DOCS , PDF Yes
10v | per page 1-10f1 [ ]

1.1.3 Save to Draft and Submit Name Reservation Request
After the successful name check and adding the objectives of the company user can save the data
to draft or submit for name reservation.
Steps
1. Click on “Save As Draft” to save data to draft to submit it later.
2. Click on “Submit” button to Submit form for Name Reservation
Form will be submitted and user will be redirected application processing state.

s’ 'OCR Online Portal Dashboard Documents @ @ EN ©

Company Name Reservation @ Black Listed Words

v Name Details Edit
Is your company part of a group ? Company | Group Registration No Registered Company Name (in English) Registered Company Name (in Nepali)

Yes 502 Sujal And Nijal Enterprises o T o eSS

Registerad Company Type Company Name(in Nepali} Company Name(In English) Company Type

All Nepali Ownership oo AR s e Lucky Traders And Distributors Private>>Sole Ownership (ITE4T>>Tm)

Objective Details

Search all columns + Add Objectives
NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action

0899 Mining and quarrying n.e.c. 3T T I U a1 ST SRR . m]

0910 Support activities for petroleum and natural gas i T mpfe e e weart .. m]

0810 Quartying of stone, sand and clay TF T IO IR O

10~ | perpage 1-30f3 xn;

Necessary Document

SN Document Type Max File Size Extension File File Required Action

1 Notice of Annual General Meeting 5MB DOCS , PDF Ves

1o~ | perpage 1-10f1

Cancel

a1

Remaining

1.1.4 Application Processing States
When user submits their application for name reservation, they will see different screen of
process depending upon at what stage their work is being processed.

1.1.4.1 Submitted
This is how the submit screen looks like, user can only view the application process.



% OCRO Portal Dashboard  Documents

Company Name Reservation @ Black Listed Words

Submitted!

Application Submitted To: Kathmandu (Branch Office)
Your name reservation application has been submitted to parent company for approval.

v Name Details

Company Application Number Is your company part of a group ? Company / Group Registration No. Registered Company Name (in English)
80/81-15-100007661 Yes 505 Black Pearls

Registered Company Name (in Nepali) Registered Company Type Company Name(In Nepali) Company Namef(In English)

e el Public>>Governmental>> Joint Venture Between o =y Shyam Traders

Government and Public (4&T&> > ST > >EER T UfsTs
et ga SumA (3.41)

Company Type

Private>>Multiple Proprietor>> Joint Venture Between
Nepali and Foreign Investor (FT§He> >Fga>>rel T gzl
foa= vg= S @)

Objective Details

Search all columns...

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali)

0899 Mining and quarrying n.e.c. T 0 AR SIS T HTES TeEH
0910 Support activities for petroleum and natural gas ... SR ¥ Mgl wie Fere wsdi ..
0810 Quarrying of stone, sand and clay TF A T A S

10v | per page 1-30f3 a

1.1.4.2 Approval by Parent Company

After a company submits the name reservation, the parent company verifies the name
reservation process of their subsidiary company.

A&y OCR Online Portal Dashboard Fine & Revenue De-Registration  Annual Report ~ Request & Information Documents  Request Document Mail

Name Reservation Approval
Submitted Rejected Approved

Search all columns...

Application No. Company Name (English) Company Name (Nepali) Submission Date Submitted By Action

80/81-15-100007661 Shyam Traders I A 2024-05-21 lalitpur -

10v | per page 1-10f1 n

Name Reservation Approval Dashboard screen



OCR Online Portal Dashboard Fine & Revenue -~  De-Registration  Annual Repol Request & Information -+ Documents  Request Document Mail

Company Name Details

Company Namefln English) Company Name{in Nepali) Company Type Is your company part of a group 7
Shyam Traders AR Private> > Multiple Proprictor> > Joint Venture Between ES
Nepali and Foreign Investor (WISHE> >dgd>> 1l ¥
et g 99w H (8)
Company / Group Registration No. Registered Company Name (in English) Registered Company Name (in Nepali) Registered Company Type
505 Black Pearls Eis] Public>>Govemmental» > Joint Venture Between
Government and Public (4f&TP> >IRBRT> >TOR I
fer ST 4 SN (Saft)
Company Objectives
Search all columns.
NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali)
0892 Mining and quarrying nec. A Fil TR YIS T WP TRIeed] e
0910 Support activities for petroleum and natural gas extraction UTIeTgH ¥ Il I e TR paIhadgE

0810 Quarrying of stone, sand and clay T, S ¥ AEw I

ew | 10v | perpage 1-30f3 B

Necessary Documents

SN Document Type Max File Size Extension File File Required ?

1 Notice of Annual General Meeting 5MB DOCs, PDF Yes

ew | 10v | perpage 1-10f1 n

The parent company reviews the details and makes an approval decision, either approving or
rejecting the submission, along with providing remarks.

Dashboard Fine & Revenue De-Registration  Annual Re Request & Information Documents  Request Document Mail

| Name Reservation Approval |

Submitted Rejected  Approved
Search all columns..

Application No. Company Name (English) Company Name {Nepali) Submission Date Submitted By Action
80/81-15-100006317 Vhite Pearls g ul 2024-04-15 sabinla

80/81-15-100007661 Shyam Traders TR 2024-05-21 alitpur

e 10v | perpage 1-20f2 n

1.1.4.3 Under Review
This is how the under-review screen looks like, user can only view the application process.



2
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Company Name Reservation @ Black Listed Words

Verified! 3
Application Submitted To: Kathmandu (Branch Office)

Your application has been verified and sent for further processing,

v Name Details

Company Application Number Is your company part of  group ? Company / Group Registration No. Registered Company Name (in English)
80/81-15-100007661 Yes 505 Black Pearls
Registerad Company Name (in Nepali) Registered Company Type Company Name(ln Nepali) Company Name(In English)
e e Public>>Governmental> > Joint Venture Between RecECs Shyam Traders
Government and Public (T > TRERT>> TR0 I URw®
S SaE I (3.0))
Company Type
Private>>Multiple Proprietor>>Joint Venture Between
Nepali and Foreign Investor (WS> >8ga1> > 2 &ait
oo 9aF Iums (@)
Objective Details
New NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali)
0899 Mining and quarrying n.e.c. 3 T T U 41 T Teee ! .
0910 Support activities for petroleum and natural gas .. g ¥ Wpfo i et Seant ..
0810 Quarying of stone, sand and clay F, G T AR I

ew | 10v | per page 1-30f3 [ ]

Necessary Document

SN Document Type Max File Size Extension File File Required 7

1 Notice of Annual General Meeting 5MB DOCS, PDF ame Reservati Yes

View | 10v | per page 1-1of1 [ ]

1.1.4.4 Rejected
This is how the Rejected screen looks like, user can see why the company name reservation was
rejected and again re-register by correcting the remarks and re-apply for name reservation.



%  OCR Online Portal Dashboard  Documents

Company Name Reservation @ Black Listed Words

Rejected - N
Application Submitted To: Kathmandu (Branch Office) View Remaris

Your name reservation application has been rejected with remark 'mismatch’

v Mame Details Edit
Company Application Number Is your company part of a group ? Company / Group Registration No. Registered Company Name (in English)
80/81-15-100007661 Yes 505 Black Pearls
Registered Company Mame (in Nepali) Registered Company Type Company Name(In Nepali) Company Name(In English)
o et Public>>Governmental>>Joint Venture Between E A Shyam Traders
Government and Public (Uf&®>>TRPR1>>TTER I Uleas
e TgF e (@.01)

Company Type
Private>>Multiple Proprietor>>Joint Venture Between
Nepali and Foreign Investor (MEE>>a50>>Tare] T fegslt
Toraes! Sy QweH (aa)
Objective Details

Search all columns.. + Add Objectives

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action

0899 Mining and quarrying nec. A B AU Ul Al HUITD THee ! .. o

0910 Support activities for petroleum and natural gas .. T 3 gl it e weant .. )

0810 Quarrying of stone, sand and clay . IE T A I o

10w 1-30f3 n

Necessary Document

SN Document Type Mas File Size Extension File File Required ? Action

1 Notice of Annual General Meeting 5MB DOCS, PDF Ves fu

User can do multiple actions if the company name reservation is rejected
1. View remarks: User can view remarks why the company name reservation being rejected,
and can correct the feedback from the OCR and re-register again.
e Click on “View Remarks” button to view the remarks.
® You can see reason for rejection why the name reservation is being rejected.

Name Reservation application has been Rejected by X

Anuj Shakya.
2024-05-21 1718
mismatch

The NSIC Objectives of the company you selected do not
match the company name.




2. Reset the previous name: User can rest the previous reserved name and continue with

the new name.
1. Click on “edit” button

Dashboard Documents

Company Name Reservation @ Black Listed Words

Rejected _
[ ] Application Submitted To: Kathmandu (Branch Office) View Remarks
Your name reservation application has been rejected with remark ‘mismatch’

v Name Details

Company Application Number Is your company part of a group ? Company | Group Registration No. Registered Company Name (in English)
80/81-15-100007661 Yes 505 Black Pearls
Registered Company Name (in Nepali) Registered Company Type Company Name(In Nepali) Company Name(In English)
P T Public>>Governmental >>Joint Venture Between fuEcs] Shyam Traders
Government and Public (IfE@s > TRENI>>TER I U
T Hga 9T ()
Company Type
Private>>Multiple Proprietor>>Joint Venture Between
Nepali and Foreign Investor (WTgHe>>T5T>>aredl T st
oo dg euen (900
Objective Details
Search al + Add Objectives
NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action
0899 Mining and quarrying ne.c. IE B TP AP 1 HUTE® THRED] ... m]
0910 Support activities for petroleum and natural gas Ugiferm T e e Frare ednt . (]
0810 Quarrying of stone, sand and clay T, T T A I O

ew | 10v | perpage 1-30f3 [ ]

Necessary Document
SN Document Type Max File Size Extension File File Required ? Action

Py

1 Notice of Annual General Meeting 5ME DOCs, PDF Yes [

Now the company has to update new name on Nepali as well as on English and continue the
process for company rename reservation.

Dashboard  Documents

Company Name Reservation @ Black Listed Words

Rejected o X
[i ] Application Submitted To: Kathmandu (Branch Office) View Remarks
Your name reservation application has been rejected with remark ‘mismatch’

Reserve Name Details

as a business name. Learn more about company Lype, bus

heck if it's av

Enter your proposed nam

Is your company part of a group ?

o -

Company / Group Registration No. Registered Company Name (in English) Registered Company Name (in Nepali) Registered Company Type

505 Black Pearls P Jaint Venture Between Gaverment and Public

oAy TS ENGTET CoTE Ty TaTE e
Shyam Tradsrs A

Cempany Type

Private>>Multiple Proprietor>>Joint Venture Between Nepali and F...

Gancel W



3. Update Objectives: User can add or delete the objectives of the company and again re-
apply with the current name, according to the remarks mentioned above.
e Click on “Add Objective” button

Objective Details

+ Add Objective
1 a: >
® Check and uncheck the objectives you want add or remove
e OrSearch the objectives you want to add or remove
e Click on “Cancel” button to cancel the process
e Click on “Save” button to save the new objectives
NSIC Code x
Select Company Objectives
Growing of cereals (except rice), leguminous crops and cil seeds
o111 Growing of cereals (except rice). leguminaus crops and oil seeds Growing of rice
" Growing of vegetables and melens, raots and tubers
10 v 1-100f 265 B::.-v >
s [N

4. Save to Draft and submit the application again: User can save the new information to
draft for future processing or submit the form.
e Click on “Save As Draft” button to save the new details in draft.
e Click on “Submit” button to submit the name reservation application again.



Dashboard Documents

Company Name Reservation @ Black Listed Words

v Name Details Edit
Is your company part of a group ? Company / Group Registration No Registered Company Name (in English) Registered Company Name (in Nepali)
Yes 502 Sujal And Nijal Enterprises o < e eSS
Registered Company Type Company Name(in Nepali) Company Name(In English) Company Type
All Nepali Ownership oo FeE s fafeger Lucky Traders And Distributors Private>>Sole Ownership (TEH¢>>Tda)
Objective Details
all columns... + Add Objectives
NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action
0899 Mining and quarrying n.e.c. I B T WP A HUTAP TP . mj
0910 Support activities for petroleum and natural gas Ugifern T wpfoe e P wgant .. mj
0810 Quarrying of stone, sand and dlay T, AT R W S i
e 10w er page 1-30f3 < n 2
Necessary Document
SN Document Type Max File Size Extension File File Required ? Action
1 Notice of Annual General Meeting 5ME DOCS , PDF Yes L
e 1ov | pe 1-10f1 < n >
1]

1.1.4.5 Success

This is the screen for company name reservation success. Officially your company name
reservation is approved by OCR, now move forward to the company registration process.



‘OCR Online Portal Dashboard

Company Name Reservation @

Approved!

Congratulations! Your name reservation has been approved

~  Name Details

Company Application Number Is your company part of a group ?
80/81-15-100007661 Yes
Registered Company Name (in Nepali) Registerad Company Type
) Public>>Governmental>>Joint Venture Between
and Public (4> > T ufe
et sga eum (&.00)

Company Type
Private>>Multiple Proprietor>> Joint Venture Between
Nepali and Foreign Investor (FTEHE>>T5>>0d 2 gl
T g Sur @A)
Objective Details

New NSIC Code NSIC Objective (In English)

0899 Mining and quarrying n.e.c.

0910 Support activities for petroleum and natural gas .

0810 Quarrying of stane, sand and clay

ew | 10v | perpage

Necessary Document

SN Document Type Max File Size

1 Notice of Annual General Mesting 5MB

ew | 10v | perpage

1.1.5 Not a Part of Group (Individual)

1. Fill the form for the Name Reservation, select company type, enter company name in

English and Nepali both

2. Click on Continue button, System will check the company name is available or not and
displays the outputs. The are different output screen user will get depending upon the

condition:

Poi

Company Name Reservation @

Reserve Name Details

Enter your proposed name to check if it's available to register as a business name. Learn more about Company type, business names on

Is your company part of a group ?

- @

Company Type Company Name(In English)

Profit Non-Distributing (ZATGT faaee ) Lucky Traders And Distributors

Company Name Available

Documents

Company / Group Registration No.

505

Company Namef{In Nepali)

@ EN

Black Listed Words

Application Submitted To: Kathmandu (Branch Office)

Registered Company Name (in English)

Black Pearls

Company Name(ln English)

ReEEs] Shyam Traders
NSIC Objective {In Nepali)
A i TP UTa A S T .
o ¥ T e e W
T, AT W S
1-30f3 [ ]
Extension File File Required ?
DOCS, POF Yes

Dashboard Documents

1-1of1 [ ]

Black Listed Words

Company Name(In Nepali)




&
Company Name Available!

The name selected for the reservation is available. Please proceed further

Continue Registration Process

e C(Click on “Continue Registration” to move to the next step for Name Reservation
process

Company Name Available, but matches with other similar company names

Cc y Name Available!

P

The name selected for the reservation is available.
However there are other similar company names.

Other Similar Company Names:

Muna Chuna Pvt. Ltd. (4T g1 f&)
Company Type: Pvt, Multi, AL Nep  *  Company Address: Baneshwar, Kathmandu

Chuna Guna Pvt. Ltd. (g1 31 1 f&)
Company Type: Pvt, Multi, All Nep  »  Company Address: Baneshwor, Kathmandu

ry Again with Alternative Company Name

Click on “Continue Registration” if you want to continue with entered name
e Click on “Try Again with Alternative Company Name” if you want to change the
name and try again with different name.

Company Name Not Available



Company Mame is Not Available!

The name selected for the reservation is not available since it is already registered.,
Please try again with alternative name.

Chuna Muna Pvt. Ltd. (841 51 91 &)

Company Type: Pvt, Multi, AllMep  *  Company Address: Baneshwor, Kathmandu

Other Similar Company Mames:

Muna Chuna Pvt. Ltd. (51 g+ w1 f&1)

Company Type: Pvt, Multi, AllNep =  Company Address: Baneshwor, Kathmandu

Chuna Guna Pvt, Ltd. (g1 71w f7)

Company Type: Pvt, Multl, AllNep  »  Company Address: Baneshwor, Kathrmandu

e Click on “Try Again with Alternative Company Name” to change the name and try
again with new name.

1.1.6 Adding Company Objectives
Company objectives, also known as NSIC (Nepal Standard Industrial Classification) Objectives,
reflect the purpose and scope of a company, guiding its activities based on the nature of its
operations and work. These objectives should be chosen by users in accordance with their
company's nature and scope of work.
Steps to Add NSIC Objectives

7. User should successfully check name and continue with selected name

8. Click on “Add “button

9. Popup form will be opened, and check and uncheck the objectives you want to choose.

NSIC Code
Q Search Select Company Objectives
Growing of vegetables and melons, roots and tubers.
SN NSIC Code NSIC Objective(In English)
1 0113 Growing of vegetables and melons, roots and tubers Growing of cereals (except rice}, leguminous crops and oil seeds
2 o111 Growing of cereals |except rice), leguminous crops and oil seeds
3 o112 Growing of rice
4 0114 Growing of sugar cane
5 0118 Growing of tebacco
6 0119 Growing of other nan-perennial crops
7 0121 Growing of grapes
a A129 Canislin af eusmianl ansd audsssninlant Soiden

View 10 v  perpage 1- 10 of 265 ¢ (z 3 >



10. Or Search for the objectives from the search box

NSIC Code
| ) Growing of | Select Company Objectives
Growing of vegetables and melons, roots and tubers
SN NSIC Code NSIC Objective(in English)
8 0122 Growing of cereals (except rice), leguminous crops and oil seeds
10 0124
12 0126 Growing of oleaginous fruits

11. Click on “Save” button to save the objectives
12. Click on “Cancel” button to cancel the process

1.1.7 Save to Draft and Submit Name Reservation Request
After the successful name check and adding the objectives of the company user can save the data
to draft or submit for name reservation.
Steps
3. Click on “Save As Draft” to save data to draft to submit it later.
o You will see “Draft” badge if Saved as Draft.
4. Click on “Submit” button to Submit form for Name Reservation
e Form will be submitted and user will be redirected application processing state.

%y OCR Online Portal Dashboard Documents @ @& EN v
Company Name Reservation @ Black Listed Words

v Name Details

Is your company part of a group ? Company Name(in Nepali) Company Namef(in English) Company Type
NO T A o e Lucky Traders And Distributors Profit Non-Distributing (ST e 77)

Objective Details

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action
0399 Mining and quarrying n.e.c. 27 T HUYET U O] T TEeE T .
0910 Support activities for petroleum and natural gas ... T 2 wrefee e frert weae .

10w ) 1-20f2

Cancel

1.1.8 Application Processing States
When user submits their application for name reservation, they will see different screen of
process depending upon at what stage their work is being processed.

1.1.8.1 Submitted
This is how the submit screen looks like, user can only view the application process.



Dashboard

Documents

Company Name Reservation @

Submitted!

Your application has been submitted.

v Name Details

Company Application Number
80/81-15-100007659 NO

Company Type

Profit Non-Distributing (7T faa=0r 77

Objective Details

h all columns...

New NSIC Code NSIC Objective (In English)

0309 Mining and quarrying n.e.c

0910 Support activities for petroleum and natural gas .

1.1.8.2 Under Review

Is your company part of a greup ?

Black Listed Words

Application Submitted To: Kathmandu (Branch Office)

Company Name(In Nepali)

Company Name(In English)
Lucky Traders And Distributors

NSIC Objective (In Nepali)

A T TR U a1 T aeee® ..
Ui < urplae mia Mt sgant ..

1-20f2

This is how the under-review screen looks like, user can only view the application process.

Dashboard

Documents

Company Name Reservation @

Verified!
(]

Your application has been verified and sent for further processing

v Name Details

Company Application Number
80/81-15-100007659 NO

Company Type

Profit Non-Distributing (ST fa<er )

Objective Details

NSIC Objective (In English)

0899 Mining and quarrying n.e.c.

0910 Support activities for petroleum and natural gas .

1.1.8.3 Rejected

Is your company part of a group ?

Black Listed Words

Application Submitted To: Kathmandu (Branch Office)

Company Name(in Nepali)

Company Name(in English)
Lucky Traders And Distributors

NSIC Objective (In Nepali)
S T AT IR U T TR .
Ugiferam T wrgfae wiw Pt wgart .

1-20f2

This is how the Rejected screen looks like, user can see why the company name reservation was
rejected and again re-register by correcting the remarks and re-apply for name reservation.



Company Name Reservation @ Black Listed Words

Rejected ) )
Application Submitted To: Kathmandu (Branch Office) View Remarks

Your name reservation application has been rejected with remark 'mismatched:.

v Name Details Edit
Company Name(in Nepali) Company Name(in English)

T e U R Lucky Traders And Distributors

Company Application Number Is your company part of a group ?

80/81-15-100007659 NO

Company Type

Profit Non-Distributing (TGT faereor 7+)

Objective Details
+ Add Objectives

Search all columns.

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action
08%e Mining and quarrying n.e.c. T T TR U T ST TeE®! o
0910 Support activities for petroleum and natural gas .. Ggiferom T wrpfae iy Pt aednt . o

iew | 1ov 1-20f2 i - B

5. View remarks: User can view remarks why the company name reservation being rejected,
and can correct the feedback from the OCR and re-register again.
e Click on “View Remarks” button to view the remarks.
® You can see reason for rejection why the name reservation is being rejected.

Name Reservation application has been Rejected by X

Anuj Shakya.

2024-05-21 16:15

mismatched

The name is matched with another company name.



6. Reset the previous name: User can reset the previous reserved name and continue with

the new name.
o Click on “Continue” button for next name reservation request

e All the fields will be cleared, and user gets new screen to reserve the name from
the beginning.

Company Name Reservation @ Black Listed Words

Rejected
[i ] Application Submitted To: Kathmandu (Branch Office)
Your name reservation application has been rejected with remark ‘mismatched:
Reserve Name Details

Enter your propose; neck if t's availabie to register as a business name. Learn more about company type, business names on ocr.com.np

Is your company p

- @

of agroup ?

Company Type Company Name(In English) Company Name(In Nepali)
Profit Non-Distributing (FTwT faeor 7T) Lucky Traders Distributars And Investors T A R U A

Cancel Continue >

7. Update Objectives: User can add or delete the objectives of the company and again re-
apply with the current name, according to the remarks mentioned above.
e Click on “Add” button

Objective Details

Search + Add
SN NSIC Code NSIC Objective(In English) NSIC Objective(In Nepali) Action
1 0111 Growing of cereals (except rice), leguminous crap, e, T ¥ e it st v u]
0112 Growing of rice URJTE, g Fera ¥ g drem & 1

10 v perp 1-20f2 [ 1]

o Check and uncheck the objectives you want add or remove

NSIC Code X

Select Company Objectives

Growing of cereals (except rice), Leguminous crops and il seeds
SN NSIC Code NSIC Objective(in English)

011 oil se Growing of rice
1z
Growing of vegetables and melons, roots and tubers
o113
0114
1 Growing of
119 c rops
1 G
10~ r page 1-100f 265 B::.2 >

o OrSearch the objectives you want to add or remove



NSIC Code

) Import Select Company Objectives

Import Electronic Devices
SN NSIC Code NSIC Objectivefin English)

10 ~ 1-10f1

e Click on “Cancel” button to cancel the process
e Click on “Save” button to save the new objectives

8. Save to Draft and submit the application again: User can save the new information to
draft for future processing or submit the form.
e Click on “Save As Draft” button to save the new details in draft.
e Click on “Submit” button to submit the name reservation application again.

Rejected

Application Submitted To: Kathmandu (Branch Office)

Your name reservation application has been rejected with remark 'mismatched".

v Name Details Edit
Company Application Number Is your company part of a group ? Company Name(In Nepali) Company Name(In English)
80/81-15-100007659 NO T 754 fRagd U8 3w Lucky Traders Distributors And Investors

Company Type
Profit Non-Distributing (FATWI a0 )

Objective Details

Search all columns... + Add Objectives

NSIC Code NSIC Objective (In English) NSIC Objective (In Nepali) Action
0899 Mining and quarrying n.e.c. 3 Tl R lfcde o SfelTfcde aRgeeab! . o
0910 Support activities for petroleum and natural gas ... WYWWWW 5. ﬁ

10v per page 1-20f2 < >

Cancel Save As Draft

1.1.8.4 Success
This is the screen for company name reservation success. Officially your company name
reservation is approved by OCR, now move forward to the company registration process.



Dashboard Documents

& OCR Online Portal
Black Listed Words

Company Name Reservation

Kathmandu (Branch Office)

Approved!
pplication Submit
Congratulations! Your name reservation has been approved.

~  Name Details

pany Name(In English)
Lucky Traders Distributors And Investors

ny Name(In N

Is your company part of a group ?

NO

pany Application Numb

80/81-15-100007659

Objective Details

NSIC Objective (In English) NSIC Objective (In Nepali)

New NSIC Code
0899 Mining and quarrying n.e.c. U Tl AL I a1 SHUlaE e
0910 Suppart activities for petraleum and na T migfad e Faret wgun .
1-20f2




1 Company Registration

After the successful reservation done, user can proceed to Company Registration process.
Company registration can be done filling up the all-necessary details regarding the company. User
should complete company name registration process within 90 days from company name
reservation approved date, if user fails to do so, other user can reserve and register the company
with same name.

There are different types of Company and according to the company type there might be
change of information to be filled.

OCR Online Portal

&

Welcome to Office of the Company Register

Company Registration

Name Reservation

1. Click on “Continue” under Company Registration Card to start the Company Registration

process.

1.1 General Information
This is the section where the user inputs all the general details of the company, like contacts
details, BOD number declaration and other information and proceed to other steps of company

registration.



s OCR Online Portal hboard Fine & Revenue -  Documents

D General information 2 3 4 5 6 7 8 9

Company Registration @

Shyam Traders (Wﬁﬁ) Drafted

Company Type: Private >> Multiple Ownership >> Joint Venture Between Nepali and Foreign Investor = Reservation Approved Date: 2024-05-21 = Application Number: 80/81-19-100007662

Office Location Address:

Province District Local Body Ward Number
Bagmati Province Bhaktapur Madhyapur Thimi Municipality 4

Tole/Street Latitude Longitude Address Line 1 (Optional)
Madhyapur Thimi Nagarpalika, Bhaktapur, Bagmati n 27.68381895 85.3898362509051 Lubhu

Phene Number Fax (Optional) PO Box Number (Optional) Email (Optional)
9849874670 example@gmail.com

Web

(Optional)

mple.com

Input detail if your company is already registered in another government body. (Optional)

Company Registered in Another Government Body ? Registration Number

Board Of Director

No. of Board of Directors (BOD)

3

En) -

1.2 Branch Information
If the company to be registered has branch, then in this section user inputs all the branch details,
and if there is no branch than it is optional, it can be skipped.

1.2.1 Add Branch
Steps to add branch
1. Click on “Add branch” button

(English)

Company Registration

Hamro Krishi Farm ( 8THT T8 &)

Type: Public. All government + Reservation Approved Date: 2023-06-07

Company Branch (Opbonal) + Add Branch
°

SN Province District Ward No. Tole/Street Local Body Action

No Information Yet

1-00t0




2. Popup form will open, enter all the details for branch information, optional fields are
denoted by writing optional.

Company Branch (Optional)

Province District

‘ Bagmati Province X v ‘ ‘ Dolakha

Local Body Ward No.

‘ Kalinchowk Rural Municipality X v ‘ ‘ 3

Tole/Street Lattitude

‘ Bigu, Dolakha, Bagmati Pradesh, 45510, Nepal ® ‘ ‘ 27.82376995

Longitude Address Line 1 (Optional)

‘ 86.22146650694384 ‘ ‘

Phone Number

‘ 9800000002

Save & Add More

3. Click on “Save” button to save the branch information

Phone Number

9800000002

Save & Add More

4. Click on “Save & Add More” button to add branch information, and add another branch
information staying on the same screen.

Phone Number
9800000002

Save & Add More h

1.2.2 View Branch
Steps to View branch
1. Click on “View “icon to view the branch details



Company Branch (Optional) + Add Branch
@ If your company doesn’t have any branch, you can skip this step. \

SN Province District ‘Ward No. Tole/Street Local Body \ Action
1 Bagmati Province Dolakha 3 Bigu Dolakha Kalinchowk Rural Municipality | @ I 7 lfl
View | 10 v~ | per page 1-1of1 &« < > =l

2. Branch details will be displayed

Company Branch (Optional)

Province District

‘ Bagmati Province ~ ‘ ‘ Dolakha

Local Body Ward No.

‘ Kalinchowk Rural Municipality £ ‘ ‘ 3

Tole/Street Lattitude

‘ Bigu, Dolakha, Bagmati Pradesh, 45510, Nepal @ ‘ ‘ 27.82376995

Longitude Address Line 1 (Optional)

‘ 86.22146650694384

Phone Number

‘ 9800000002

3. Click on “Edit” button to edit the branch details

1.2.3 Edit Branch
Steps to edit branch
1. Click on “Edit” button to edit branch



Company Branch (Optional) + Add Branch

@ If your company doesn't have any branch, you can skip this step. \ ‘

SN Province District ‘Ward No. Tole/Street Local Body Action

1 Bagmati Province Dolakha 3 Bigu Dolakha Kalinchowk Rural Municipality @ Ifl'

View ‘ 10 v ‘ per page 1-10f1 e < P

2. Edit form will be open

Company Branch (Optional)

Province District

‘ Bagmati Province ‘ Dolakha

Local Body Ward No.

‘ Kalinchowk Rural Municipality ‘ 3

Tole/Street Lattitude

‘ Bigu, Dolakha, Bagmati Pradesh, 45510, Nepal ‘ 27.82376995

Longitude Address Line 1 [Optional)

‘ 86.22146650694384 ‘

Phone Number

‘ 9800000002

3. Update the value in the fields you want to edit, Click on “Update” button to update branch
information

Phone Number

9800000002




1.2.4 Delete Branch
Steps to delete branch
1. Click on “Delete” icon to delete the branch

Company Branch (Optional) + Add Branch

@ If your company doesn't have any branch, you can skip this step. \

SN Province District Ward No. Tole/Street Local Body Action

1 Karnali Province Humla 2 Highland Scotland Simkot Rural Municipality @ &

View | 10 v | per page 1-1of1 &« < > =l

2. Delete confirmation popup appears.

Confirmation

Are you sure you want to delete this? You cannot undo this after confirmation.

3. Click on “Cancel” button to cancel the delete action

Confirmation

‘ou cannot undo this after confirmation.




4. Click on “Delete” button to delete the branch

o

Confirmation

Are you sure you want to delete this? You cannot undo thi§fafter confirmation. -

Cancel Delete

1.2.5 Next and Previous action
1. Click on “Next” button to save the data in the draft, and move to next screen.

Previous

2. Click on “Previous” button to move backward to the previous screen.

Previous

1.3 Objectives Details

All the objectives that are added at the time of Company Name Reservation are displayed here.
User can only add and edit the remarks on the objectives if they are added at the time of
reservation, if user wants to enter new objectives than it can be added, edited and deleted.

1.3.1 Add Objectives
Steps to add objectives
1. Click on “Add Objectives” button to add objectives



Objective Details

SN

1

2

2. Popup form will open with previous added Objectives details

SN

3. Select one

SN

B ]
: @
: @
¢ @
s @
: @
7

s

B

10

ew 10~

4. Click on “Cancel” button to cancel the process

NSIC Code Objective (in English)

0111

0112 Growing of rice

o121

o111

o112

0113

o114

15

o119

0122

0123

o124

Objective (in English)

Growing of cercals (except eguminous erops and oil seeds
Growing of rice

Growing of vegetables and melans, roots and tubers

Grawing of sugar cane

Grawing of tobaceo

Growing of other non-perennial crops

Plant Propagation

Grawing of ther perennial craps

Growing of grapes

Growing of sther tree and bush

Objective {in English}

Growing of grapes

Growing of cereals [except rice), leguminous crops and oil seeds

Grawing of rice

Growing of vegetables and melons, roats and tubers

Growing of tobaceo

Growing of ather non-perennial crops

Growing of trepical and subtropical fruits

Growing of citrus fruits

Growing of pome and stone fruits

Growing of cereals (except rice), leguminous crop...

Objective (in Nepali}

Objective (in Nepali)

wag, T < St safem @t |

TIITEH, ZY SeTE ¥ I Ty T |

TR, S < o i St

TR, G FeEA ¥ O U @ |

T, P, ST, G, g, g, i, S, e e e T

g Ed

et waniet gk

3 TR ARE AT e da

o TR

¥4 aRenr aRfleEs! aiE

M wl

1 FE T WE B gl

Objective (in Nepali)

Euccag:nil

1-100of 258

e, s < P s e 260

T, G IR T 9] O

oy waniw! 1%
7 T AR A g

firea wenpera afé

T T 551 AR B e

1-100f 265 [ 1]

Cancel

Save

Add Objective

Action

+

Your Selected Company Objectives

Growing of other non-perennial crops
Growing of tobacco
Growing of sugar cane

Grawing of vegetables and melans, roots and
tubers.

Growing of rice

Growing of cereals [except rice), leguminous
crops and oil seeds

o

or more objectives by clicking check box to add new objective

Your Selected Company Objectives

Growing of ather non-perennial crops

Growing of tohacca

Growing of sugar cane

Growing of vegetables and melons, roots and
tubers

Growing of rice

Grawing of cereals (except rice), leguminous
crops and oil seeds

- |



5. Click on “Save” button to save the new added objectives.

1.3.2 View Objectives
Steps to View objectives
1. Click on “View” icon to view objectives details

5 0119 Growing of other non-perennial crops St ﬁ?-maﬁﬁﬂ%—ﬂﬁq@ @ 0

6 0121 Growing of grapes SRS Wl \ @ ¢ O
~h

7 0115 Growing of tobacco Wwv&ﬁq@ 174

View | 10 v | perpage 1-70f7 k < > =l

2. Objectives details will be displayed

Objective Details

NSIC Code

0115

Objective (in English)
Growing of tobacco

Objective (in Nepali)

eitor garde! gl

Description

el are! i

3. Click on “Cancel” to cancel the action



1.3.3 Add Objectives Description »
If there are already description is added, then edit icon is displayed.
description added Add icon is displayed.

+

Steps to Add objectives description
1. Click on “Add” icon to add objective description

If there is no

1 0111 Growing of cereals (except rice), leguminous crop... AR, HEd R 1 Bl st Gdf 11 +

2 o112 Growing of rice YT, G4 FTEH T I Tor e 7| +

3 0113 Growing of vegetables and melons, roots and tubers T, IR, e, G, B, I, e, . +

4 o114 Growing of sugar cane TGS Wl ;

5 0119 Growing of other non-perennial crops 3 h»mmﬁﬁ'ﬁ ® o

- P -~ ) —~ A =

2. Popup for will be displayed.

Objective Details

NSIC Code
0114

Objective (in English)
Growing of sugar cane

Objective (in Nepali)

TGP &l

Description

3. Add the description, and click on “Save” to save description.




Objective Details

NSIC Code
0114

Objective (in English)
Growing of sugar cane

Objective (in Nepali)

TGPl

Description

GEﬂﬁQaiﬂ G@fﬁ@?ﬂ Growing of sugar cane

4. Click on “Cancel” to cancel the action.

1.3.4 Edit Objectives Description
Steps to Edit objectives description

1. Click on “Edit” icon to edit the description on objectives

4 0114 Growing of sugar cane G@@Tﬂ +

5 0119 Growing of other non-perennial crops mﬁ?»mmq@ \? 7

6 0121 Growing of grapes Epceagenit @ | |o
7 0115 Growing of tobacco WWWT{@ @ (&

2. Popup form with objectives details will appear.




Objective Details

NSIC Code
0119

Objective (in English)
Growing of other non-perennial crops

Objective (in Nepali)

3 TR-IREEH aieE D! gfs

Description

3 TR-IREAE aiigedl gig|

3. Update description, and click on Edit to update the description



Objective Details

NSIC Code

0119

Objective (in English)

Growing of other non-perennial crops

Objective (in Nepali)

3 TR-SRGHRN SIGE®! 3ia
Description

|mﬂ?-aﬂan@aﬂamﬁq@.mﬂ?-mmq@.

\

1.3.5 Delete Objectives
Only the objectives that are added at the time of Company Registration can be deleted. The
objectives that are added at the time of Company Name Reservation cannot be deleted.
Steps to Delete objectives
1. Click on “Delete” button to delete objectives

3 0113 Growing of vegetables and melons, roots and tubers R, gg'\' ?ﬁﬂ?l’c’ N, iy, g, el . \ +

4 0119 Growing of other non-perennial crops Wﬁ?-mﬂﬁﬁﬂﬁﬁq@ \{

5 0121 Growing of grapes ST Wl © |0
6 0115 Growing of tobacco oo TaTdet afs @

7 0114 Growing of sugar cane B@ﬂﬂ@?ﬁ @ ¢

2. Delete confirmation popup appears



Confirmation

Are you sure you want to delete this? You cannot undo this after confirmation.

3. Click on “Cancel” button to cancel the action

Confirmation

AL You sure vou want to delete this? You cannot undo this after confirmation.

4. Click on “Delete” button to delete the object

Confirmation

Are you sure you want to delete this? You cannot undo thi§fafter confirmation.




1.3.6 Next and Previous action
3. Click on “Next” button to save the data in the draft, and move to next screen.

Previous

4. Click on “Previous” button to move backward to the previous screen.

Previous

1.4 Capital Structure
This is the section to enter the capital details of the company. Capital structure of the company
varies according to the company types.
1.4.1 Capital Structure for Private Company
Steps to insert capital structure
1. Enter details for Authorized Capital

Capital Structure

Authorized Capital

Authorized Capital Rate Quantity of Shares

100

Issued Capital
Issued Capital Rate Quantity of Shares

100

Paid up Capital

Paid Up Capital Unpaid Capital Total Paid up Capital

Rate Quantity of Shares

100

2. Enter details for Issued Capital, issued capital should not be greater than Authorized
Capital.

3. Enter Details for Paid up Capital, insert paid up and unpaid Capital. Paid Up Capital should
not exceed Authorized Capital and Issued Capital.

4. Click on “Previous” button to move to previous screen.



Previous Next

5. Click on “Next” button to save the data in the draft, and move to next screen.

Previous

1.4.2 Capital Structure for Public Company
Capital structure of the Public Company is divided into different section, i.e. Authorized capital,
Issued Capital, paid up Capital (for Promoters), Paid up Capital (for Public).
Steps to insert capital structure
1. Enter all details for Authorized Capital
Authorized Capital

Authorized Capital Rate Quantity of Shares

100000 100 1000

2. Enterall details for Issued Capital, Issued Capital cannot be more than Authorized capital.
Ration of general Share for Promoter should be 51% or above and Public share ratio
should not be below 30%.

Issued Capital

Issued Capital Rate Quantity of Shares

80000 100 800

Ratio of General Share

55 - 45

Promoter share ratio should be 51% or above.

Public share ratio should not be below 30%.

3. Enter all details for Paid Up Capital (for Promoters), Paid up capital cannot be greater than
Issued Capital and the ratio should match according to the ratio mentioned.
Total Paid Up Capital should be equal to Paid Up Capital and Unpaid Capital and should
not exceed value more than Issued Capital.



Paid up Capital (for Promoters)

Paid Up Capital Unpaid Capital Total Paid up Capital
40000 4000 44000

Rate Quantity of Shares
100 440

Enter all the details for Paid up Capital (for Public), it should not exceed more than
mentioned in the ratio section.

Paid up Capital (for Public)

Share Amount Allocated for Public Rate Share Quantity Allocated for Public

32000 100 320

Click on “Previous” button to move to previous screen.

Previous

Click on “Next” button to save the data in the draft, and move to next screen.

Previous

1.4.3 Capital Structure for Foreign Company

Capital structure of foreign company allows user to enter capital structure of head office, Capital
structure of branch and Liaison, which can be categorized two option either Authorized Capital
or Funding.

Steps to Add Capital Structure
1. Enter details for Capital Structure of Head office

Head Office (Capital Structure)

Total Authorized Capital Total Issued Capital Total Paid up Capital

50000 20000 20000



2. In Capital Structure (Branch/ Liaison), choose either Authorized Capital or Funding,

one option should be selected.

Capital Structure (Branch / Liaison)

Authorized Capital Funding

Authorized Capital

Autharized Capital Rate Quantity of Shares

20000 100 200

Issued Capital

Issued Capital Rate Quantity of Shares

20000 100 200

[

only

3. If Choose Authorized Capital: Click on “Authorized Capital”, Enter Authorized Capital,

Issued Capital and Paid Up Capital

—
Authorized Capital Funding

Authorized Capital

—
Authorized Capital Rate Quantity of Shares

20000 100 200

Issued Capital i
Issued Capital Rate Quantity of Shares

20000 100 200

Paid up Capital ==

Paid Up Capital Unpaid Capital Total Paid up Capital
20000 0 20000

Rate Quantity of Shares
100 200

4. If choose Funding, Click on “Funding” tab,

Capital Structure (Branch / Liaison)

Authorized Capital

Total Amount

233

Source of Fund

5. Enter “Total Amount” in the Total Amount Field



6. Click on “Add” button to add the Source of fund.

Capital Structure (Branch / Liaison)

Authorized Capital m

Total Amount

© Total Amount is Required.

Source of Fund

Source Amount
:

7. Click on “Delete” icon to delete the Source of fund.

Source of Fund

Source Amount
Salary 0
Source Amount

:

8. Click on “Previous” button to move to previous screen.

Previous

9. Click on “Next” button to save the data in the draft, and move to next screen.



Previous

1.4.4 Capital Structure for Non-Profit Company
Non-Profit company has only source of fund as Capital Structure.
Steps
1. Enter “Total Amount” field to enter total amount of capital structure as source of fund.

Capital Structure

Total Amount

Source of Fund

2. Click on “Add” Button to add source of fund.

Capital Structure

Total Amount

Source of Fund

3. Enter Source of Fund, and amount. Source of fund is mandatory but amount is optional.



Capital Structure

Total Amount

80000
Source of Fund
source Amount

Salary 0

4. Click on “Delete” icon to delete Source.

5. Click on “Previous” button to move to previous screen.

Previous Next

6. Click on “Next” button to save the data in the draft, and move to next screen.

Previous

1.5 Company Shareholders

Company shareholder, section lets user to enter Company Shareholder details and Information
about the Board of Directors (BOD). There is company shareholders for Private, Public and Non-
Profit company where as in Foreign Company there is only company representative.

1.5.1 Company Shareholder for Private Company, Public Company and Non -Profit Company

Add shareholders
1. Click on “Add New Shareholder” button



Company Shareholder's Details

© Please add the information of shareholders before proceeding to next step

2. Popup form will be displayed, there are two types of options, shareholder as Residence
Nepal and Foreign

1.5.1.1 Foreign Residence

Residence

1. If residence as Foreign, there is option to Add FDI Number, click on “Add” button to add
FDI Number.

FDI Number Add

List of Approved Shareholders

2. Enter FDI Number, and Click on “Search” button.

FDI Number

FDI Number

List of Approved Shareholders

3. List of shareholders will be displayed when FDI number matches. Select the checkbox
which share holder to add.



List of Approved Shareholders

@ Select the Individuals/Company who will be the company’s shareholders from the list of Approved Shareholders and then click ‘Confirm'

¥ Fitter v
SN = Individual/Company Name Entity FDI Number Investment Amaunt
1 Anne Holt INDIVIDUAL 19¢ 10000000
2 Mukesh Pandit INDIVIDUAL 196 1000(
3 Swabhim COMPANY 196

Dristin COMPANY 196 10000000

Swabhim COMPANY 19 C
10 v 1-60f6 (1 ]

4. Click on “Cancel” button to cancel the action.
5. Click on “Confirm” button to confirm the selection.
6. After confirmation, list of shareholders will be displayed.

Q, Search Y Filter v
S.N Shareholder's Name (In English) Shareholder's Name (In Nepali) Residence Entity Action
1 Anne Holt Anne Holt Foreign INDIVIDUAL o

7. Click on “Delete” button to delete the shareholder.

8. Click on “Edit Data” button to add additional information of Shareholder.
9. Enter details on “General Information” and click on “Next” button

Shareholder Details

Shareholder Type

10. Enter details on “Contact Information” and click on “Next” button



Permanent Address
atituile

Alghanistan Kathmandu, Kathmandu Metropolitan City. Kathmandt 27.60505407293166 B5.31357418648141

Temporary Address (Optional)

Langitude Auddress Line 1 (Optional)

Bharatpur. Chitwan, Bagmati Pradesh. Nepal 27.602708635397203 84.42719169738083

Contact Information

11. Click on “Add Witness” button to add witness details

Witness Details

¥ Filter

SN Full Name Residence Identification Documant Type File Extension File Action

No Information Yet

10 v pag 1-00f0

12. Enter details of Witness and click on “Save” button to save witness detail.



Add Witness

MNationality
Is Foreign

Full Name

‘ Ram Bahadur

Province District

‘ Gandaki Province X v ‘ ‘ Kaski

Local Body Ward No.

‘ Annapurna Rural Municipality X W ‘ ‘ 2

Address Line 1 (Optional)

Identification Document Type Identification Document Number

‘ Citizenship X o~ ‘ ‘ 44545454

Phone Email

‘ 9666326589 ‘ test@yopmail.com

13. Witness list will be displayed, click on “View icon” to view witness, “Edit icon “to edit the
witness, “Delete icon” to delete the witness detail.

o search T bilter v
SN Full Name Residence Identification Document Type File Extension File Actian
1 Ram Bahadur Nepali Citizenship PDFJPG ,|‘.

View Edit Delete

14. Click on “Upload” button to upload the identification document of the witness

‘ Q Search ‘ | ¥ Fitter v

SN Full Name Residence Identification Document Type File Extension File Action

1 Ram Bahadur Nepali Citizenship PDF.JPG @ ¢ O + Upload

15. Select the required document, and click on “Next” button



Witness Details

SN Full Name

1 Ram Bahadur

Residence

Nepali

Identification Document Type

Citizenship

File Extension

PDF.PG

File Action

+ Add Witness

¥ Filter ~

o 0 + Upload

1-1of1

Freveus

16. Upload the necessary document documents in the “Documents” section
17. Click on “Upload “upload the documents

MNecessary Documents

SN Document Name (In English)

1 Others
2 NID
3 Passport
i 10 ~ !

Document Name (In Nepali)

3

ufp afeEauE

g

Max File Size(in MB)

File Extension File

PDF.DOCS JPEG

PDF PNGJPEG PG DOCS

PDFPNGJPEGIPG

1-50f5

Action

+ Upload

¢

Previous

18. Click on “Update Shareholder” button to update the shareholder.

General Information

Necessary Documents

SN Document Name (In English)

1 Others
2 i
3 Passport
i 10 v per;

1.5.1.2 Nepali Residence

Contact Information

Document Name (In Nepali)

Max File Size(in MB)

Witness Details

File Extension File

PDF.DOCS JPEG
PDF PNGJPEGPGDOCS

PDF.PNGJPEG.IPG

Action

+ Upload

+ Upload
R I
1-50f5
Previous




Shareholder Type

Residence

1. If Entity as Individual, enter NID Number.

Entity

Individual Company

NID No. Full Name (In English] Full Name (In Nepali Gende
1234 Ram Das Shrestha THEE A Female Other
Mame Date of Birth {In BS)
Mohan Shrestha Maya Shrestha Hari Shrestha 3030-93-0% ]
Date of Birth (In AD)
1985-04-14

2. Click on “Save & Add More” button to save and add more residence staying in same
page.

3. Click on “Save” button to save the residence.

4. If Entity is Company, click on “Add” button and enter “Company Registration Number’

4

Entity
Company Registration Number Add

¥ Filter
SN Company Name (English} Company Name (Nepali) Registration Number Pan Number
1 Facebook Company Ram Das Shrestha 1234 45466
2 | Tesls Company tesla 1344

5. List of Company displays, select the company and click on “ Confirm”



.
o -

Entity

Company Registration Number _
Company Registration Numbee
1234 B8
Q Search ¥ Fiter v
SN = ‘Company Name (Englsh) Company Name (Nepsii Registration Number Pan Number
= FacsbookCamgany ~ RamDasShrestha 1234
2 o Tests Campany Tesla 1344 15466

View | 10 v | perpage 1-20f2 e <@

Add BOD
1. Click on “Add BOD” to add BOD
2. Popup form opens, select shareholder name from the dropdown, enter Working Time
Period and click on “Save” button

Add BOD

Shareholder's Name

‘ Sujit Shrestha

Working Time Period From (in BS) Working Time Period From(in AD)
| @ |

Working Time Period To (in BS) Working Time Period To (in AD)
| @ | |

Working Time Period (In Years)

-

3. At least one BOD phone number must be verified, click on “ Verify Phone No.” verify the
phone number



Q Search ‘ Y Filter v
SN BOD Name ‘Working Time Period (In Years) Independent BOD Action
1 Anne Holt 3 () Verify Phone No. o

View | 10 v | per page 1-1lofl = < > =l

4. Enter OTP sent in the phone number and Click on “ Verify Phone No.”

Verify BOD Phone No.

Please enter the OTP that we sent to 180 phone no.
9840067523

OTP Code

Resend OTP Code in 1:59

Verify Phone No.

5. Click on “Previous” button to move to previous screen.

Previous

6. Click on “Next” button to save the data in the draft, and move to next screen.



Previous

1.5.2 Company Representative for Foreign Company

1. Company Representative add page looks

Phase 2 (English)

Company Registration

Foreign Apple Nepal ( fg=ft Twe Sure)

Company Type: Foreign, Branch + Re tion Approved Date: 2023-06-22

Company Representative’s Details

@ Please add the information of company representatives before proceeding to next step

h ¥ Fitter

SN Representative's Name Identification Document Name Action

No Information Yet

Previous. Next

2. Click on “Add representative” to add new representative

3. Popup form appears

General Information Contact Information Documents

Company representative

Residence

Full Name (In English)
Father's Name

Date of Birth (In BS)
Identification Document Type

Issued District

Full Name (In Nepali)

er's Name

Date of Birth (In AD)

identification Document Number

PAN No

Gender

Grandfather's Name

Identification Docum



4. There are three steps to add details ,General Information , Contact Information and

Documents

5. Fill the General Information form addressing all the details needed either residence is

Nepali or Foreign.

General Infermation

Company representative

en
Nepali Foreign

Full Name {In English)

Full Name pali) Gender
Bhup Thapa T AT @ Femal Ot
'S s Nai € ifath: \:
Rup Thapa Rupa Thap Kurup th
Date of Birt Date of Birth (In AD)
3066-03-93 2009-06-26 x
fic D ot T Identification Document Number Identification Document lssued Dat
Nation Id 4343343 0108-93-07
trict PAN No.
Baglung 3343434343

6. Click on “Next” button to move forward to the next process.
7. Contact Information screen appears, Fill the Contact Information form addressing all the
details like Temporary Address, Permanent Address and Contact Information details

Permanent Address

Contact Information

18856

8531484509815242

8. Click on “Previous” to go to the previous step
9. Click on “Next” button to proceed to next step
10. Document screen appears,



()

N /;\_
F { } { )
A N Ay
General Information Contact Information Documents|
Necessary Documents
Q Search ¥ Filter v~
SN

Document Name (In English) Document Name (In Nepali) Max File Size(in MB) File Extension File  Action

1 Pan

o 5 PDF.XLS IPEG,PNG, PG + Upload
2 Others Y 5 PDF.DOCS JPEG + Upload
3 Passport ACaH 5

PDEPNGIPEGIPG .
10 v per page 1-50f5 < >

Previous Add Representative

\ }
N

11. Click on “Upload” button to upload the document listed in the list

TN
\ I @)
N N
General Information Contact Information Documents
Necessary Documents

Q Search

Y Filter ~
SN Document Name (In English) Document Name (In Nepali) Max File Size(in MB) File Extension File

Action
1 Pan o 5 PDF.XLS.JPEG,PNG,IPG
2 Others 34 5 PDF.DOCS.JPEG
3 Passport ARG g PREPNGJPEG PG
10 v | per pag

1-50f5

12. Document appears when added the document

SN Document Name (In English)  Document Name (In Nepali)  Max File Size(in MB)  File Extension File

Action
1 Pan o 5 PDF.XLSJPEG,PNGIPG ntjpg
2 Others o 5 PDF,DOCS JPEG
3 Passport B 5 PDF.PNG.JPEG,IPG m

13. Click on “Previous” button to move to the previous step
14. Click on “Add Representative” button to add representative

View Company representative

1. Click on “View” icon to view Company representative details




OCR Phase 2 (English) . e B

Company Registration

Foreign Apple Nepal ( sl e dure) @z

ype: Foreign, Branch + R vation Apgp Date: 2023-06-22

SN Representative's Name Identification Document Name Action

2. Popup form appears displaying representative details, click on Next button to navigate
the different stages and view the details

(@)
N -
t: Daoc
Company representative
Foreign

Full Name (In English) Full Name (In Nepali) Gender

Bhup Thapa Erel Male Female Other
Father's Name Mother's Name Grandfather's Name

Rup Thapa Rupa Thapa Kurup thapa
Date of Birth (In BS| Date of Birth (in AD)

R0RG-03-1 x @& 2009-06-25 x M
Identification Document Type Identification Document Number Identification Document lssued Date

Nation Id 4343343 R068-93-08 X =
Issued District PAN No.

Baglung 3343434343

Next

3. Click on “Close” to close the view

Edit Company Representative Detail
1. Click on “Edit” button to edit company representative

bR Phase 2 (English) . Yo k.

Company Registration

Foreign Apple Nepal ( &=t worer aren
yie Forsign. Branch + R tion Approved Date: 2023-06-22
v
SN Representative's Name Identification Document Name Action

2. Popup form opens enabling user to edit the details



3. Update the “General Information” and click on “Next” button

N

{ 14 I'd
(@) { {
=/ \_/ .
General Informatian Contact Information ocument
Company representative
Residence
Full Name (in Nepali nder
{3 T Othy
Fath Mother's Na e
Rup Thapa Rupa Thapa Kurup thap:
Date of Birth {In BS) Date of Birth (In AD)
86031 2009-06-25 x
Identification Document Type Identification Document Number Identification Document Issued Data
nid 4343343 03130
ssu PAN No.
Bagl 3343434343
MNext

Update the “Contact Information” and click on “Next” button

Permanent Address
Pro

ands Metrapalitan City, Kathmand 27.717215027592952 £5.31484509815242

Kathmandu, Kathmandy £5.31484509815242

Contact Information
Phar

5. Update the “Document” section and click on “Add representative” section to complete
the update company representative

| s ) (@
General Information

Contact Information Documents

Necessary Documents

Search

Y Filter
SN Document Name (In English)  Document Name (in Nepali]  Max File Size(in MB)  File Extension File Action
Pan o 5 PDF XLS,JPEG,PNG,JPG
2 Others 4 5 PDF.DOCS.IPEG
3 Passi agar! 5 PDF PNG.IPEG.JPG m
10 v ] 1-50f5

6. Finally, click on “Next” button to save the Company representative.



Previous Next

7. Click on “Previous” button to move to the previous stage of company registration process.

Previous Next

1.6 Legal Document

In this section, details of the legal person entitled to the company should be filled and forwarded.
Users need to input all details basically like name of the lawyer in Nepali and English, his/her
contact number, identification document type and their identification document number.

& OCR Online Portal Dashboard  Fine &Revenue Documents c.; @ EN
12 3 4 5 [ LegalPersonDetails
Company Registration @

Shyam Traders (TAMAASH)  orrea

Company Type: Private >> Multiple Ownership >> Joint Venture Between Nepali and Foreign Investor Reservation Approved Date: 2024-05-21 Application Number: 80/81-19-100007662

Legal Person Details:

Name English Name Nepal Contact Number

Bipin Chhetri Tt gt 8745986451

Identification Document Type Identification Document Numbes Designation

Citizenship 4554215421421

After fill all the details and clicking to next, users can proceed to next section of company
registration.

1.7 Generate Document
In this section document will be auto generated according to the information user inputs. User
inputs details according to their company needs.

1. Select the any document you want to generate mentioned in the list



Company Registration @

Chuna Muna Pvt. Ltd. (g1 41 91 fah)

Company Type: Pvt, Multi, AllNep = Reservation Approved Date: 2054/02/20

Generate Documents
‘You will need to upload these documents in the next step, therefore we have created templates where you can edit your information and generate them

MOA
at outlines the internal @) The of iation(MOA) outlines the details and >
n rules governing the company's formation and operations

Company Registration Letter Document XYZ

A formal document issued by a government authority or registrar to confirm the > . . - N >
N . Itis an important for the legal ofa pany
successful registration of a company

Previous

2. Click on “Next” button to move forward with the document edit process
3. Enter all the details needed for the selected document

S OCR Online Portal Dashboard Fine & Revenue  Documents AOA X
v B A, R063 ot e ¢
v T A 4
v o s wrfe: @
v afem: @
v T Ie: &
ofREyE - 3 QR ofl dur B0 @
v AR sifdd ge @
v Qg o A g Vs
v faft el Quvees ol o g e .. &

4. Click on “Edit” icon to enable edit action for every section and headers



& OCR Online Portal Dashboard Fine & Revenue  Documents

AOA X
v B B, R063 ot wreafia ¢
v B A 4
v e fowd wmfa: @
v afem: 4
v T I V4
ofRaye - 3 QR off dur w0 &
v Ama sfd qe @
v U o A r'd
v fafir @l Quvge ol g e Q.. ¢

5. Popup form appears , enter the content

Anusuchi-|

Content
= @) tesssgt v Alv Ry AV B

6. Click on “Preview Document” to see the preview of the document
7. Click on “Download Document” to download the created document.

1.8 Document Details
This is the section where user is allowed to enter all the necessary documents needed for
company registration process from start to end.

1. Click on “Upload” button to each item displayed in the list.



%S  OCR Online Portal Dashboard Fine&Revenue - Documents

1 2 3 4 5 6 7 [B) Document Details
Company Registration @
Shyam Traders lmﬁﬁ) Drafted
Cempany Type: Private >> Multiple Ownership >> Joint Venture Between Nepali and Foreign Investor « Reservation Approved Date: 2024-05-21 Numbes
Necessary Document
SN Documen t Type Max File Size Extension File File Required ? Action
1 ACA v DOCS, PDF = 2 AOA (4).pof Ves o
MOA 5MB DOCS, PDF = 2 OA (4).pdf Ves &
3 Foreign Investment approval letter from the Industries department 5MB DOCS, PDF No &
4 Promoters Founders Application 5MB DOCS , PDF No &
Private Firm Registration Certificate 5MB DOCS, JPEG = 1 No a2
6 Renewal of Private Firm sMB DOCS, JPG + 1 No &
7 5MB DOCS, JPEG = 1 No &
8 cemned body sMB DOCS , PDF No &
9 Contract letter 5MB DOCS, JPEG = 1 No a2
10 Project report S5MB PDF No &
10~ | per page 1-100f 14 nz > 3

2. Insert the document in the respective document type

SN Documen t Type Max File Size Extension File File Required ? Action
1 AOA v DOCS, POF + 2 AOA (4).pdf Yes &
MOA 5MB DOCS, POF - 2 OA (@).pdf Ves &

3. Click on “Previous” button to move to previous screen.

Previous

4. Click on “Next” button to save the data in the draft, and move to next screen.

Previous

1.9 Application Preview

After all the details are filled and ready to be submit, user can preview all the application once
before final submission. If there are any corrections to be needed user can correct before final
submission.



1. Observe the details, check and verify if all details are correct.
2. Click on “Previous” button if there are any changes to be done

3. Click on “Submit” if data are correct and ready for submission to submit the company for
registration.

1.10 Company Registration Application States

This is the state where user can be notified that what is the current state of their Company
registration process. After knowing the state of the application, user can do actions accordingly.

1.10.1 Submitted
This state denotes that the application is submitted successfully. “Submitted” badge is displayed
for submitted state.



Company Registration

Chuna Muna Pyt. Ltd. (g1 g1 o o) (e

Company Type: Put, Mutt, Al Nop +  Roservation Appraves Date: 2054/02/20

Office Location
District Local Brdy W N

Bagmati Lalitpur Sanepa 14

TalafStrae Lattice (Optanst} e [Optionsl] chone Mo
Kharioot 27.6844° N, B5I0EIE 27.6844° N, B53059" E 9876543210
P.0. Box Number (Ontians all
Placebalder Placeholder Placsholder
Branch Information
Province District Tole/Street Local Body Ward No. Action
Bagmat Kathmandu Kathmandu 07 6
Gandaki Pokhara Pokhara 10 8 @
Lurmbini Lumbin Lumbsini 02 13
Objective Details
Q Sea T Filter
NSIC Code Objective {in English) Objective {in Nepali) Action
0001 Crop and animal production, hunting and related service activities Crop and animal production, hunting and related service activities

1.10.2 Under Review
This state denotes that the application is being processed. Officials from OCR are addressing the
application. “Under Review” badge is displayed for under review state.

Company Registration

Chuna Muna Pvt. Ltd. (T 51 91 &)

Company Type: Bvt, Multi, Al Nep »  Reservation Approved Date: 2054/02/20

Office Location

Province District Local Body Ward No.

Bagmati Lalitpur Sanepa 14
ot Latitide (Optional) Longitude (Optional) Phane No.

Kharibot 27.6844° N, 853059° E 27.6844° N, 853059" E 9876543210

Fax No. (Optional) P.O. Box Number (Optional} Email (Optional) Website (Optionall
Placeholder Placeholder Ploceholder Placeholder

Branch Information
Province District Tole/Street Local Body Ward No. Action
Bagmati Kathmandu Kathmandu 07 €
Gandaki Pokhara Pokhara 10 8 @
Lumbini Lumbini Lumbini 02 13

‘Objective Details
Q Search Y Filter |
NSIC Code Objective (in English) Objective (in Nepali) Action
0001 Crop and animal oroduction. hunting and related service activities Cron and animal braduction. huntina and related service activities

1.10.3 Approved
This state denotes that the application is being approved. Officials from OCR have successfully
approved application. “Approved” badge is displayed for approved state.



Company Registration

‘Chuna Muna Pvt. Ltd. (g1

)

Company Type: Pvt, Multi, AllNep + Reservation Approved Date: 2054/02/20

Office Location

Province

Bagmati

TolerStreet

Kharibot

Fax No. (Optional)

District

Lalitpur

Latitide (Optional)

27.6844° N, 85.3050° E

P.O. Box Number (Optional)

Email (Optional)

Local Body

Sanepa

Lengitude (Optional)

27.6844° N, B5.3059° E

Placehalder Placeholder Placcholder
Branch Information

Province District Tole/Street

Bagmati Kathmandu Kathmandu

Gandaki Pokhara Pokhara

Lumbini Lumbini Lumbini
‘Objective Details

Q  Search

NSIC Code Objective (in English) Objective (in Nepali)

aon1 Cron and animal nroduction hunting and related service activities

1.10.4 Reject

This state denotes that the application is being rejected. Officials from OCR have rejected the
application with rejection remarks. “Rejected” badge is displayed for rejected state.

ed

Ward No.
~ 14
Phane N
9876543210
Website (Optional)
Placeholder
Local Body Ward No.
o7 3
10 8
0z 13

Cron and animal nraduction. huntine and related service activities

Action

Y Fitter | v

Action

Company Registration

Chuna Muna Pvt. Ltd. (T

Company Type: Pvt, Mult, All Nep »

Office Location

T )

Rest

ation Approved Date:

2054/02/20

Frovince Disvict Local Body
Bagmati Lalitpur . Sanepa
Tole Latitide (Optional) Longitude (Optional)
[ 27.6844° N, 85.3059° E 27.6844° N, 85,3059°
Fax No, (Optional) PO Box N Email (Optional)
Placeholder Placcholder Placeholder
Branch Information
Province District Tole/Street
Bagmati Kathmandu Kathmandu
Gandaki Pokhara Pokhara
Lumbini Lumbini Lumbini
Objective Details
Q
NSIC Code Objective (in English) Objective (in Nepali)
0001 Crop and animal production. huntina and related service activities

Ward No.

14

Phone No.

9876543210

Website (Optional)

Placeholder

Local Body ‘Ward No.
07 6

10 8

0z 13

Crop and animal production. huntina and related service activities

View Rejected Rem:

Action

Y Filter v

Action

1. Click on “View Rejected Remarks” to view the rejection remarks.



Chuna Muna Pvt. Ltd. (g1 71 w1 f&1)

Company Type: Pvt, Multi, All Nep » Reservation Approved Date: 2054/02/20

View Rejected Remarks

2. Rejection Remarks will be displayed.

Name Reservation Rejection Remarks X

Your Shareholder’s details is insufficient

Your Capital Structure does not qualify for the company type you are
trying to register as

The necessary document for environment safety certification is
missing



